





Assistant Conservation Agent

Definition:
 SEQ CHAPTER \h \r 1The Assistant Conservation Agent performs professional, regulatory and site inspection work related to conservation and wetlands protection.
Essential Duties and Responsibilities:

 SEQ CHAPTER \h \r 1(The essential functions or duties listed below are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.)
Represents the Town in matters pertaining to the Massachusetts Wetlands Protection Act and the Harwich wetlands protection bylaw and the management of conservation areas; responds to inquiries from the public; informs residents and others of relevant legal obligations and the compliance procedures involved.

Provides technical and administrative assistance directly to the Conservation Administrator and the Conservation Commission; reviews applications; assists in preparing agendas and written decisions; prepares staff reports; provides best available scientific and professional analysis on issues related to the standards of the Massachusetts Wetlands Protection Act, the Harwich Wetlands Protection Bylaw and their accepted legal and/or scientific interpretations.

Performs enforcement based on relevant state and local wetlands protection and related laws acting on behalf and in consultation with the Conservation Administrator and Commission;  undertakes education, documentation and enforcement actions as necessary to secure compliance.
Responsible for assisting with management of town-owned Conservation areas.

Represents and attends meeting on behalf of the Conservation Administrator as assigned.
Assists with the management of the Town Gardens; Annual Herring Count; and annual outreach events. 

Assists in developing improvements to local bylaws pertaining to Natural Resource Protection.

 SEQ CHAPTER \h \r 1Performs similar or related work as required or as the situation dictates.

Supervision:
Works independently under the general and specific direction of the Conservation Administrator and in support of the Conservation Commission.

Work Environment:
Work is a combination of 50% office work and 50% field work.  Typical office conditions; field work is conducted outdoor with exposure to varied seasonal weather conditions; field work may involve traversing rough, uneven terrain through thick vegetation, in areas of ticks and poison ivy.
The employee operates standard office equipment, hand tools, and an automobile.
The employee as contact with other town and state departments and the general public.
The employee has access to department-related confidential information, such as legal proceedings.
Errors could result in monetary loss, or legal repercussions.

Recommended Minimum Qualifications:
 SEQ CHAPTER \h \r 1Education and Experience:

Associate’s Degree required, Bachelor’s Degree preferred, in biology, natural resources or a related environmental field; one year of experience in the field; municipal experience preferred; or an equivalent combination of education and experience.
Additional Requirements

Valid Massachusetts motor vehicle license

Knowledge, Ability and Skill:

Working knowledge of wetlands protection laws, regulations, and underlying principles of wetland science; knowledge of plant communities and geological formations.
Ability to read and interpret plans, Massachusetts general laws and regulation and design information and communicate information to the general public; ability to enforce regulations firmly, tactfully and impartially; ability to interact appropriately with the general public and applicants; ability to communicate effectively in written and oral form.

Physical Requirements

Minimal physical effort is required to perform office duties; moderate physical effort is required to perform field work.  While performing the duties of this job, the employee is regularly required to stand; walk moderated distances; sit; use hands to finger, handle or feel; reach with hands and arms; climb and balance; stoop, kneel, crouch or crawl; talk, see or hear. Exposed to typical outdoor elements on a regular basis. Heavy lifting/pushing of 50 pounds or more is regularly required.

 SEQ CHAPTER \h \r 1(This job description does not constitute an employment agreement between the employer and the employee.  It is used as a guide for personnel actions and is subject to change by the employer as the needs and requirements of the job change.)
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